SANDY TOWN COUNCIL

To:  
Mayor and Members of Staffing Committee


(Agenda only to all members of Council - for information)

There will be a Meeting of the Staffing Committee to be held in the Council Chamber at 10 Cambridge Road, Sandy, Beds on Monday 26th November 2007 at 7.30 pm










S M Foster
19th November 2007








Town Clerk
AGENDA

1.  Apologies
2. To receive statutory declarations of interests from 
Members











(a)  Prejudicial interests.

(b)  Personal interests.
3. Minutes
To sign the Minutes of the Meeting of Staffing Committee held on Monday 25th June 2007 and as approved, amended and adopted by Council Meeting held on Monday 30th July 2007, Special Meeting of the Staffing Committee held on Monday 10th September 2007 and as approved, amended and adopted by Council Meeting held on Monday 24th September 2007 and of the Special Meeting of Staffing Committee held on Monday 24th September 2007 and as approved, amended and adopted by Council Meeting held on Monday 22nd October 2007.

(Previously circulated)   

4. Christmas Opening
To receive and consider Clerk’s report.  (Copy attached)
5. Staff training 

To receive and consider Clerk’s report.  (Copy attached)
6. National Pay Settlement
To receive and consider Clerk’s report.  (Copy attached)
7. Health and safety at work
To consider any matters raised. 
8. Appointment of Groundstaff

To receive and consider Clerk’s report.  (Copy attached)
9. Appointment of Additional Administrative Staff

To receive and consider Clerk’s report.  (Copy attached)
10. Policy Documents

To receive and consider the following documents. (Copies attached)
(a) Disciplinary Policy

(b) Sickness/Absence Policy

(c) Bullying Policy

(d) Information Technology Policy

(e) Internet Usage Policy
These have previously been considered by the Policies Working Group.

*11. Clerk’s Qualification

To receive and consider Clerk’s report.  (Copy attached)
*Exempt information – Public Bodies (Admission to Meetings) Act 1960 and Section (1) of the Local Government (Access to Information Act) 1985.  The Press and Public are given notice that they may be requested to retire during consideration of this item.
SANDY TOWN COUNCIL

STAFFING COMMITTEE – 26.11.07
4. Christmas Opening
A review of the practices with regard to Christmas opening of Town Council offices and the presence of groundstaff has been undertaken.  It appears that many of the local councils close their offices – Flitwick, Ampthill and Stotfold will all be closed from noon on 24th December 2007 until Monday 31st December.
Under previous arrangements Sandy’s Council Offices would open on Monday 24th, Friday 28th and Monday 31st December.  In addition a member of groundstaff would also be present on Thursday 27th December.  The Tourist Information Centre will be closed for the whole of Christmas week until Wednesday 2nd January.

In each of the three previous years the offices have been re-opened on 28th December but very little business has been transacted and no funerals have been booked.  It would be possible for funeral directors to be supplied with a contact number for emergencies should they need to arrange a burial.  
Supporting or supplementary


- None
information attached


   

Action required





- Committee is requested to




                         
instruct as to its 









recommendation to Council in









this matter. 






 







S M Foster

Town Clerk

19th November 2007
SANDY TOWN COUNCIL

STAFFING COMMITTEE – 26.11.07
5. Staff Training
The following courses have been attended since the meeting.
Town Clerk: ACAS courses on Recruitment, Employing People and Discipline and Grievance; Course on Project Management; “Connecting with your Communities” seminar; Ongoing Certificate in Local Policy at the University of Gloucester.

Deputy Clerk: ACAS course on Discipline and Grievance; Ongoing Certificate in Local Policy at the University of Gloucester; SLCC, East of England Regional Conference. 

Foreman of D.S.O.: EERA Playground Maintenance Course; Shuttleworth College  Lantra qualification in Tractor driving and maintenance.

In addition the Deputy Clerk and Foreman of D.S.O. are due to attend an ACAS course on Supervisory skills. The Deputy Clerk will be attending a seminar of Sports and Play Construction and the Administrative Officer will be attending a course on Microsoft Publisher.
  

Supporting or supplementary


- None
information attached


   

Action required





- Committee is requested to




                         
receive the report. 

S M Foster
Town Clerk
13th November 2007
SANDY TOWN COUNCIL

STAFFING COMMITTEE – 26.11.07
6. National Pay Settlement

The details of the 2007 national pay settlement have now been received.  Effective from 1st April 2007 there will be a pay increase of 2.475%.  
All Sandy Town Council staff are employed on national conditions of service and are therefore entitled to receive this settlement and the back pay due.

Supporting or supplementary


- None
information attached


   

Action required



 

- Committee is requested to 








note this award.
S M Foster
Town Clerk
13th November 2007
SANDY TOWN COUNCIL

STAFFING COMMITTEE – 26.11.07
 8. Appointment of Groundstaff

At present the D.S.O. Foreman Mr Gilbert is fulfilling his duties with the help of temporary staff.  At its meeting on 24th September the Chairman of Staffing, the Clerk and Deputy Clerk were tasked with organising the appointment of replacement staff members.

An advertisement has now been placed in the Bedfordshire on Sunday, the Jobcentre and sent to Shuttleworth College for distribution to ex-students, closing date for applications Friday 7th December with interviews to take place early in the week beginning 17th December. 
Supporting or supplementary


- None
information attached


   

Action required



 

- Committee is requested to 









note these actions.
S M Foster

Town Clerk
13th November 2007
SANDY TOWN COUNCIL

STAFFING COMMITTEE – 26.11.07
9. Appointment of Additional Administrative Staff Member

As a result of the number of projects and initiatives being undertaken by the office staff it has become apparent that extra administrative help is now required.  This would increase the number of administrative hours per week to 37 (from 25) and allow for cover during periods of sickness and holidays.  

The cost of an additional 12 hours of administrative support has been included in the current year’s budget so there will be no budgetary implications. It is suggested that the new appointment should be made early in 2008.
Supporting or supplementary


- None
information attached


   

Action required



 

- Committee is requested to 

appoint a working group to make the arrangements for appointment of a new member of staff.
S M Foster

Town Clerk
13th November 2007
4

